

Job Title:	Corporate Partnerships Officer	

Reporting to: 	Corporate Partnerships Manager

Direct Reports: 	N/A

Salary:		   £34,879	

Location: 	Place2Be, 175 St John St, London EC1V 4LW (hybrid, minimum 2 days in office)

Hours & Basis:	35 hours per week – Full-time 

About this role:

We are looking to recruit an exceptional Corporate Partnerships Officer to grow our corporate fundraising portfolio.  You will be joining a small but dynamic team consisting of a Head of Corporate Partnerships, two Corporate Partnerships Managers and another Corporate Partnerships Officer. We have secured some fantastic high-value and long-term partnerships in the past few years, such as Barratt Redrow Foundation, DHL and Morgan Stanley. The team has an ambitious 26/27 target of £2.45 million. 

At a time when the need for children’s mental health support has never been stronger, this is an exciting time to join our dynamic organisation and make a real, tangible difference to children’s futures.


Key Responsibilities:
· Leading the employee engagement initiatives for our largest corporate partner, using creativity and energy to develop and lead volunteer activities and coordinate fundraising activities.
· Supporting the management of project delivery and stakeholders for this partnership. 
· With the support of the Corporate Partnerships Manager, manage a portfolio of corporate partnerships (ranging in value from £30k to £100k), delivering first-class stewardship to increase engagement, value and longevity of support.
· Provide support to the Corporate Partnerships Manager and the Head of Corporate Partnerships for other high-value corporate partnerships, including through Charity of the Year, cause-related marketing and sponsorship.
· Dedicate time to securing new corporate partners, including conducting research for a variety of industries, identifying and researching prospective partners, managing a pipeline and developing tailored proposals for support.
· Provide support in delivering corporate engagement activities for all corporate partners.
· Work with the Head of Corporate Partnerships to forecast and provide regular financial updates.
· Ensure timely thanking for income and maintain up-to-date records on the database.
· Build good relations with Place2Be operational staff and volunteers to understand and accurately reflect Place2Be’s work to inform and motivate corporate supporters.
· Work closely with the wider team to spot and develop opportunities and support fundraising activity across the team. 
· Adhere to finance processes, ensuring income is processed and acknowledged in a timely manner. 
· Provide support to the Corporate Partnerships Manager to draft and ensure MOUs and any other legal requirements are in place for all corporate partners. 
· Follow best practice in all aspects of fundraising and keep abreast of the latest developments in corporate fundraising.
· Any other duties as required.


What you will need:

· Demonstrable experience of working in a corporate partnerships or another fundraising role, or relevant experience/ transferable skills. *
· Experience of working towards and achieving ambitious financial targets and deadlines, or other non-financial targets and KPIs *
· Experience in building effective relationships with internal and external stakeholders. 
· Experience in organising fundraising and engagement events, or equivalent events *
· IT skills, including Word, PowerPoint, Excel and Outlook
· Experience of working with in-house database systems (our organisation uses Access Charity CRM)
· Excellent communication skills – written and verbal 
· Effective interpersonal skills – able to engage effectively with a range of audiences, both internal and external
· Ability to plan, prioritise and meet deadlines
· Strong team player – effective relationship builder who can work effectively with diverse client groups and the team at Place2Be
· Excellent customer service skills 
· An understanding and awareness of Place2Be’s equal opportunities policy and a personal commitment to equality of opportunity
· Ability to work non-standard hours and to travel throughout the UK on occasion, with agreed TOIL to be taken afterwards
· Knowledge of charity/fundraising legislation or willingness to learn on the job
· Creativity and energy in delivering events for partners 
· A strong commitment to our values and ability to demonstrate these in your work: Perseverance, Integrity, Creativity and Compassion. https://www.place2be.org.uk/about-us/our-work/our-mission-vision-and-values/. 

* Indicates the minimum criteria needed to be considered for a guaranteed interview under the disability confident scheme. 
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